	[ Your logo here ]
	QUOTATION
Quote no.   Q-0001
Date   [dd mmm yyyy]
Valid until   [30 days from today]



	FROM
Your business name
Street address, suburb, city
Phone  |  email
VAT no. (if registered)
	
	TO
Client name
Site / street address
Phone  |  email
Client VAT no. (if any)


JOB
	Short job description, e.g. Replace 150L geyser at 12 Oak Street



	Description
	Qty
	Unit
	Unit price (R)
	Amount (R)

	Call-out fee
	1
	each
	450.00
	450.00

	Labour
	3
	hours
	520.00
	1,560.00

	Materials (list items)
	1
	lot
	2,800.00
	2,800.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Example lines above: replace them with your own.
	
	Subtotal
	R 4,810.00

	
	VAT (15%)
	R 721.50

	
	TOTAL
	R 5,531.50


Not VAT registered? Delete the VAT line.
TERMS
	This quote is valid for 30 days.
A 50% deposit is due before work starts. Balance on completion.
Bank: [bank]  |  Account: [number]  |  Branch: [code]  |  Ref: quote no.


ACCEPTED BY CLIENT
Name and signature: ______________________________          Date: ______________
Template by ServCraft  |  servcraft.co.za
